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,di oBrrlrrE froJroxBlJr4fl

1.1. llonoxenne o JTLIqHrIX Aenax o6yvarorqvrxafl (aanee- llonoxenze)
olpeAen-fier rloptAox QopnrzpoBaHnfl, BeAeHI4.s, TeKyrrlero xpaHeHr4r nr4qHbrx Aer
o6yvaroqnxafl flloy -fO MuurKI4HcKoro rroJrarexHprrrecKoro KonneAxa (.qanee-
Konnelx).

1.2. flonoNenue pazpa6oraHo Ha ocHoBaHrzr4:
- oe4epanbHoro 3aKoHa <06 o6pasoBaHLru s pocczficr<ofi @e4epaqzu>> or 29
4era6pa 2012 roAa lrlb273-@3;
- flpurcasa MzuzcrepcrBa o6pa:onaHzrfl kr HayKr.r P(D or 23.01. 2014r. Ns36 (6)6
yrBepxAeHIau llop.uAKa npLIeMa Ha o6yueHr,re no o6pa^:onareJrbHbrM nporpaMMaM
cpeAHero upo Qec czoHanbHoro o6pa^eoe anufl>> ;
- (De4epaJlbHoro 3aKoHa or 27.07.2006 Nl52-03 <O uepcoH€urbHbrx AaHHbrx));

1.3. lloloxeHue o rI{rIHbIX Aenax cryAeHToB Koue4xa rBJrflercfl
JIoK€uIbHbIM HopMarI{BHbIM aKToM u ycraHaBnr4Baer eAuHbre rpe6onaunx K
$ opvrr,rpoBaHr4ro, BeAeHnro r{ xpaHeHr4K) Jrr4rrHbrx Aen o6y.raroul vxcfl Kolle4xa.

1.4. OrsercrseHHocrb 3a co6ruo4eHue ycraHoBneHHoro lloroNeHzq B
crpyKrypHblx [oApa3AeJIeHHsx KolleAxa Bo3naraero.s Ha Lrx pyKoBoArareleft .

1.5. Kaxaufi o6yuarorqlEficx Korre4xa B orHorxeHaLr cBoero Jrr4qHoro nena
r4MeeT npaBo:

- cao6o4uoro Aocryna K cBoIlM nepcoH€urbHbrM AaHHbrM, coAepx(aqrrMcr B
JruqHoM Aene;

-rpe6onarb kIcKrloqeHufl.r4nr4ucnpaBJreHr4;l HeBepHbrx r4nlr HerroJrHbrx
AaHHbrx, BHeceHHbIX B efo JItIr{HOe .IIenO.

2. OTIPEAEJIEHI,IE TIOHflTI4fr

B qelrx Hacrotlqero lloroN onufl r,rcnonb3yrorc.fi cneAyroqr4e ocHoBHbre
TIOH.'ITI4.'I:

rt't'IHoe .4ero o6yqarcuerocs - crpynllnpoBaHHar ra oSopuleHHar B coorBer arB]g1|_
c )u crauoueHHblMz rpe6onau vflMLr coBoKynHo crb AoKyMeHToB, coAepxaur4x
cBeAeHI4t o6 o6yvarcqeMc.f, (4anee- JII4r{Hoe 4eno); $opurapoBaHr4e Jrr4qHoro Aena-
fpynnllpoBaHue LICnOnHeHHbIX nOKyMeHTOB B Jrr{rrHoe Aeno r4 cLrcreMarLrsarJufl
AOKyMeHTOB BHyTpkr Aerra;
o6opNareHue ru'rHoro aerra - norroroBKa rr4trHoro AeJra K xpaHeHrrro B
COOTBETCTBLIKI A YCTAHOBJIEHHbIMLI TIPABI,INAMKI; BEACHUC NI{IIHbIX AEJI _ KOMIIJIEKC
Mepo[pr4rrufi uo : npuo6qeHlrro AoKyMeHroB,
rloAnex{aqux xpaHeHvro B cocraBe rr.rqHbrx Aen; BHeceHr4ro zanucefi, s
coorBercrBylollll4e anQanzrnble KHI,ITI,I, LrHbre yqerHbre Sopuu; nepr4oA7qecrofi
npoBepKe Hurkrl].krflLr cocroflHLrfl IrLrqHbrx Aen; xpaHeHr4e nl{qHbrx.4er _
o 6 e c u e.r e H rz e p arl 14 o H €lJr b H o ro p €ts M e rrl eHLrfl kr

coxpaHHocrl4 nI{rIHbIX Aen BKrroqar KoHTponb zx Qrasu.recKoro cocrorHr4r,



ABI4X(eHI4fl, BbI!;A'c^]a BO BpeMeHHOe rrOJrb3OBaHr4e (C nOCneAyrOUIr{M BO3BpaTOM B

Mecra xpaHeHrar);
TeKyIrIee (oneparnsHoe) xpaHeHr4e xpaHeHr4e Jrr4r{Hbrx AeJr c MoMeHTa ax
rr ep BoH arr€M bHo ro S oprraup o BaHkrfl Ao rrep eA aLrv Ha apxrzBH o e xpaH eHr4 e ;

npoBepKa Hannqug I4 cocToflHlrr nr4rrHbrx Aen - ycTaHoBJreHI4e cooTBeTcTBr4t
peanbHofo KorllqecrBa JII4vHIIX Aen 3a[I4crM B anQaBr,rrHblx KHrIfax, a raruI{e
Bbi.lBJIeHVe Jrr4qHbrx A€n, rpe6yroqux vailpaBneHvfl, HeAocrarKoB r4x

Q OpMI4p O BaHIdfl., B eA eHr4 q, yr{ eTa 14 Xp AHeHr4fl .

3. (D OPMT4P OBAHTIB JITIqH Or O AEIA B frpr4EMHOI,I
KOMI4CCI,IVI

3.1. JIu.rHoe AeJro Qopvrupyercx B llpuenaHofi KoMlrcclrr4, HaAeJresnofi

QyHxqIarvru rrpLreMa AoKyMeHToB or a6urypr4eHToB, oQopuneHr4q pe3yJrbraroB
Bcrynl4TeJrbHbrx ucrtsrtauuit, AoroBopoB Ha npeAocraBJreHlrf, rrJrarHbrx
o6pa:onareJrbHbrx ycnyr, npoeKToB npr,rKir3oB Ha 3arrlrcJreHr.re r4 rlp.

3.2. llpraevr AoKyMeHroB or a6urypueHroB B KorreAx npoBoArrrc{ B

coorBercrBnv c 4eficreyroqr4Mr4 llpaeuraur4 npr,reMa s KorreAX Ha ouepe4noft
y.re6nufi ro4.

3.3. JIu.rHoe Aeno 3aBoAr4rcr Ha KaxAoro a6nrypueura u AonxHo
coAep)Karb Bce cAaHHbre LrM AoKyMeHTbr. A6urypueHTy BbrAaercf, pacnuoKa o
rrpr4eMe AoKyMeHToB c yKa3aHr4eM rroJrHofo neperrHr Baex cAaHHbIX r4M

AOKyMeHTOB.

3.4. flo LrcrerreHr4lr cpoKoB npeAcraBrreHvrfl, opnruH€uroB AoKyMeHron o6
o6pasonaHr4kr pyKoBoAr.rreJrerra o6pasoBareJrbHofi oprauu3arluu v34aerafl. npr4Ka3 o

3aqlrcJreHrlr4 Jrr4rl peKoMeHAoBaHHbrx npneunofi xovruccvrefi K 3arrzcreHl,Ilo vr

rrpeAcraBr4Brxux oprafHHanbr cooTBeTcTByroqr4x AoKyMeHToB.

3.5. Ha ocHoBaHr{kr v34aHHoro npr,rKa3a o 3aqrzoreHrara llpuervrHa.rr KoMI4ccI,I-f,

nepeAaer nr{rrHbre AeJra npo[reArrrux ro KoHKypcy aov^rypkIeHToB Anfl vIX

4alrHefiurero BeAeHvr a yve6Hyro qacrr KoueAxa no aKTy 3a 3 p:r.n Ao HarI€uIa

y.ie6noro roAa. llocre 3aBeprxeHun pa6orrr llpr,revrHofi r<ouzccprv rurlHoe Aeno
rrpeAcraBJrrer co6ofi rraKer AoKyMeHToB, rroMerqeHHbrx B nanKy-aKopocuzBareJlb
B XpOHOJTOfLTTTeCKOM IIOp.qAKe.

3.6. K MoMeHTy nepeAarrn rr4qHoro Aena v3 llpraevrHofi KoMI4ccI4I4 B

yve6Hyro qacrb oHo AoJIXHo coAep)Karb cneAylorlue AoKyMeHTbI:' 3a.f,BrreHr{ ) a6urypueHTa (no ycraHoBJreHHofi @oprvre);
IOKyMeHTbr, yAO CTOB epfl rOIqLIe II4qHO CTb, fp aIKAaHCTB O

(uac n op r 14 cBvr4.ere JIb crB o o p o )KAeHLILI - Ko rrvru) ;
ktro AoKyMeHra o6 o6pas oBaH]r^u

r't (unu) lo \Lrr4;t / 'a'

cofJracue Ha o 6p a6 orKy nep c oHaJrbHbrx AaHHbrx ;' ofII,ICb AOKyMeHTOB JTTMHO|O Aena



.g! xpaHtrc{ B llpneuHofi KoMI4ccI{I{ B T rreHue roAa Lr 3areM yHr{qroxarorcr B

ycraHoBJIeHHoM rloptAKe. flo4lznnuxu HeBocrpe6oeaHHrrx AoKyMeHToB o6
o6pasonaHr,ru lepeAarorcf, Ha xpaHeHr.re B apxue KorreA)Ka rro aKTy.

3.8. O6y.IaroquMcs. rocJle 3aBeprueHr,rr o6yreuux Bo3Bparqarorcf,
xpaHtlrluect B JILITIHrIx Aenax noAJrLrHHr{Kr{ AoKyMeHToB o6 o6pasoBaHkrvr, oAaHHbre
npla tlocrynneHl{I{ Ha o6yueuze, Ho no3AHee cpoKa BbrAarrr4 AoKyMeHToB o
nonyqeHrara o6pa:on aHvfl, n KolneAx.

4. rrEpEAArrA JrzrrHbrx nEJr rr3 rrpuiilrHorz KoMtrc cvrur

4.1. llo oKoHqaHula pa6orrr llprldunofi KoMr4ccr4r4 Jrr4rrHbre AeJra
o6y.raroql.rxcfl no aKTy repeAarorcs e Y.re6Hyro qacrb.

4.2. JIu.rHHe AeJra, c0opuzpoBaHHbre B HapyrueHr4e Hacrosrqero
lloroxeHr{r, Bo3Bparqarorcr n llpuerr,tryro KoMr{c curo Anr 4op a6 orrn

6. IIOP,flAOK OOPMI,IPOB AItVIfl,, BEAEHIIfl I4 )rqETA IZTIHbIX
XEJI

6.1. Ha Ka)KAoro o6y.rarouleroc.rr Soprr,rupyercf, oAHo Jrr4r{Hoe AeJro.
6.2.Bce AoKyMeHTbI rurlHoro Aena rroMerrlarorcr B nanKy-cKopocur,rBareJrb.
Ha o6roxre JII4rIHoro Aena rrpocraBnfl,ercfl, upucnoenuufi eMy HoMep tro
rIoI{MeHHofi rHure. Paepeuraerct yKa3brBarb HoMep rarcKe Ha KopeuKe Aena.
6.3. He pexe oAHofo p€Ba B roA rlpoBo1krrcfl, nJraHoBa{ npoBepKa HaJru.rtufl rr4rrHbrx

Aon, HaxoAtlrlurxcfl. Ha reKyIrIeM KoHTpoJre. BHsereHHbre B xoAe [poBepKr4
HeAOCTaTKU rrOAneXaT yCTpaHeHLrrO.

6.4. OrnercrseHHocrb 3a coxpaHHocrb AeJr o6yrarorqtrxcfl, Hecyr 3aBeAyroqze
orAeneHl{ft Lr orsercrBeHHbre 3a BeAeHr4e JrrIqHbIX Aen.

" 7.r.
cryAeHToB

7.2.
BbrAaroTct

7. BEAEHI4E JIIITIHbIX AEJI B frEpUOn OEyrIEItkrfl,

OrsercrseHHocrb 3a BeAeHr{e JrLtrrHbrx Aen Ha [eplroA o6yvenzr
Bo3Jraraer cfl. Ha 3aBeAyroqero yue6Hofi .{acrrrc Kolle4Na.
Ha ocnosaHnkr ruqHoro Aena 14 npuK€tsa o 3arrucJreHlru o6yuaroqeMyct

cryAeHqecrcufi 6uter u 3aqerH€rr KHr.rxKa, o$opvrneHHbre
c o orB ercr BLrv c ycraHoBJreHHbrMr4 rp e6onaH krflvla

7.3. B JILItIHoe AeJIo o6y.raroqero rroAruvBarorcfl. Bce Korrr4kr rrpr4Ka3oB no
AaHHoMy o6yuaroqeMyct HIrr4 BbrrrLrcKr,r u3 Hrrx (o 3aqvcJreHuu, [epeBoAe,
nooulpeHl{t4 Lr B3hIcKaHrII{ v t.r.), a rarcKe noAJII4HHr,rKr4 rI{rIHbIX zarrnr'euuit,
crrpaBoK u Ap. AoKyMeHroB 3a Becb [epzo4 o6yueHzx.

7.4. llpu 3atvrclreHuv o6yvaroqerocr B rroprAKe rrepeBoAa r.r3 Apyroro
yve6Horo 3aBeAeHr4fl:

T

$optupyerct u craBLrrefl Ha yrrer HoBoe Jrr4qHoe AeJro, B Koropoe
noAlul{Baerc.a: rllrrHoe Aeno o6yuarorqerocr; Korr{-f, sa.rerHofi KHr4xKLr; AoKyMeHT
o6 o6pasoBannvr; aKaAeMzr{ecKaq c[paBKa, BbrAaHH€ur yre6urrvr 3aBeAeHr4eM, B
KoropoM o6yvatolrluitcs, o6yva-ucr paHee (cupanra o6 ycneBaeMocrr4
ycraHoBneHHoro o6pasqa), KoIII{t npr4Ka3a o 3aqr4cneHnvr; arrecrarlr4onnrrfi Jrr4cr
znauuit, Ap. Ao KyMe HThr, rrpeAyc Morp eHHbr e H acroqulr4 uz llpanuJr aMr4.
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npr4 H€urr4qvLr pa3Hkrrlbr B yqe6Hhrx
TaKXe BHOCT4TC.I krl1.Al/-'BltilLyanbHbrft
3A.IIODKEHHOCTII.

[JIaHaX U npolpaMMax, B JrI4rIHOe Aeno
frJraH nI4KBr4AarILIU aKaAeMr4rIeCKOfi

a

!

ALIpeKTop, 3aMecrI{TeJILI AI4peKTopa, Macrep [por{3BoAcrBeHHoro o6yuenua Lr

xraccnrrft pyKoBoAr{TeJrb. I,IHuu nrarlaM flpaBo AocTyrra MomeT obrTb
rlpeAocraBJleHo Ha ocHoBaHLrr4 cnyxe6Hofi ganucrr4 c pe3oruoqzefi 3aMecrrrreJrf,

Al{peKropa no y.re6Ho-MeroAll.recxoft pa6ore.
8.4. Jlu.rHbre AeJra BbrrrycKHr4KoB

r4 OI'IO) kr otrvckr nepeAarorcr Ha

AOKyMeHTOB rrepe3 fOA nocJre BbrnycKa.

rro aKTy (c yxasaur4eM rrop.rrAKoBoro HoMepa
xpaHeHr,re B noMerrleHr4e Anfl xpaHeHr,rt

7.5. npu repeBoAe o6yuarouqeroor KoueAxa c oAHoft o6pasosaremHofi
nporpaMMbl Iro cneqvarlbHocrl4 vrlru HarpaBJreHlrro rroAroroBKr4 Ha Apyryrc (a rorra
qucre c kr3MeHeHueM Sopvru o6yvenux), r.e. BHyrprr Koue4xa:' B Jrr4rrHoe AeJro cTyAeHTa BHocHTQT Korrr{s npr4Ka3a o nepeBoAe;

ls
o6yqarcqeMycq coxpaH.aercr efo cryAeHrrecxuit 6uter rz 3aqerHafl KHr4)KKa,

B KOTOpbIe BHOCTTC-I COOTBeTCTByIOqUe UC[paBJreHr{.rr, 3aBepeHHbre rroArrr4cbro
3aMecTLITeJrr ALIpeKTopa no y.re6Ho-ueroAl4qecrcofi pa6oTe rr [eqarrro KolleA)Ka.' B rlocJleAyrouleM B nuqHoe Aeno o6yuarcqerocr BHocrrcs AoKyMeHTbr,
rrp eAycMorpe HHbre Hacrorrqu vrz llp anuJr aM r4.

7.6. fl.pu BoccraHoBJIeHI4r4 o6yvaroqeroc.f,, orrrucreHHoro Hs KorreAxa, B

rI4qHoe AeJIo, coopuupoBaHHoe paHee, BHocrarctr: JrtrqHoe 3arBJreHr4e
o6yvaroqerocf,; KoIIrIf, npr4Ka3a o BoccraHoBneHr4r4; Korrufl AoroBopa o
IrpeAocraBlreHr4ur rlJlarHbrx o6paaonareJrbHbrx ycnyr, rpaQrar nLr:rB:a1arlur4
aKaAeMl{rlecroft 3aAoDI(eHHocrI,I, ecJrrr Ha MoMeHT BoccraHoBJreHr.rr o6yvatoqerocs
Bo3HrlKJra pa3Hr{rla n yve6nux rrJraHax.

7.7. llpu Bbl.qar{e (n rol,r qucre B cnyqae [epeBoAa B Apyroe y.re6uoe
sane4enue), ro npocr6e o6yuaroqerocr, aKaAeMr4rrecroft c[paBKr4, ee Koru.s
AOnX(Ha nOArrIkIBaTbCf, B [I,lrIHOe AenO.

7.8. flpu 3aBeplrreHuuKypca o6y.reHrax s KorreAlx B rrzrrHoe Aeno BHocf,rc.s:
rr,rrrHoe 3arBJreHr,re npr4 rrocryrrJreHun (noccrauoueHrau)
Korrr{f, AoKyMeHTa o6 o6pasoBaHtrkr, [onyqeHHoro B Korre4xe, u

rrpr4noxeHr4e K HeMy
KOIrI4.[ AOKyMe HTa O O O Op a3 OBaHr4r4, np eAocraBJreHHoro cTyAe HTo M H a

MOMEHT 3AqI,ICICHI4' B T(OJIJICI)K
' BbIIII4CKLI 143 UpI{Ka3OB
' AoKyMeHTbI, yAocTOBepf,IoIIIIae ILITIHoCTr, rpa)KAaHCrnO (uacnopT r4Jrr4

cBr{AeTenbcTBo o poxAeHuu-Konldl,I );
7.9. B cnflae yrparbl JIIrrIHoro Aena no xaxnu-mr6o [purrr4HaM,

orBercrBeHHbIM sa pa6ory c JILIqHbIMI4 AeJTaMLI cocraBJrgercf, aKT o6 ytepe nzrlHofo
Ae"Ira u $opvrupyercr HoBoe Jrr{rrHoe Aeno.

8. IIOP.flAOK XPAHEHUTfl. JlrrrrHbrx AEJr

8.1. JIz.rHoe Aeno o6yuaroulerocr orHocr4rofl K AoKyMeHTaM AoJrrocporrHoro
xpaHeHlrr r4 xpaHkrrcs.T5 ter.

8.2. B [epLIoA o6yuennx nurlHoe Aeno xpaHr4Tcf, B orAenbHbrx rrrKaSax, x
KoropblM I4MeIor Aocrytl ToJrbKo pa6orHraxr4, orBerrarorrlne 3a BeAeHr{e u xpaHeHlre
Jrr{rrHbrx AeI ooyqaroqvxcr.

8.3. llpaBo Aocrylra K AoKyMeHraM Jrr4rrHoro Aena o6yvarorqerocr rlMeer



.II4x nepe4aqr4 rurIHbIX AeJr B noMerrleHLre Arrfl, xpaHeHr,rs AoKyMeHToB Bce
JILICTbT, KpOMe BHyTpeHHeit OnlzC:a, HyMepyrOTCr B rrpaBOM BepXHeM yfny

8.5. JIu.IHHe Aena o6yuaroqvrxcfl, orqr4creHHhrx B nepuoA o6y.renz.a,
xpaH.f,Tcf, n yre6uoit qacru B TeqeHr4e 5 rer, 3areM nepeAarorcfl, Ha xpaHeHr4e B

rroMerrleH ue Anfl. xp aH eHlr.a AoKyMeHTos KorreAx{e.
Ecru o6yvaroquitcr^, Jrr{rrHoe AeJro, Koroporo HaxoAr{Tc{ Ha

orIeparLIBHoM xpaHenvrvt, BoccraHoBJreH n Koue4)K, To B peKBr{3Lrrrr o6loxKz Aena
BHOC.gTA.f, I,I3MeHeHUt LI BeAeHI4e JII4TIHOIO Aena npOAOn)KAeTCfl,.

8.6. Zn$oprraaqu.a rklqHoro Aena o6yuaroqerocr orHocr.rrcf, K

nepcoHanbHblM AaHHbIM kI He MoxeT nepeAaBaTbcr TpeTbr4M Jrr4rIaM, 3a
LI CKJrrOrreHr4eM CIyqaeB, npeAycMoTpeHHbrx 3aKoHoAaTenbcTBoM

8.7. BHeurHzfi 4ocryrr K nzrrHbrM AeJraM o6yvaroulr4xcfl (utm kr3'bflTvre r,r3 Hr4x

4orcyl,renroo) AorlycKarorcfl c rrlrcbMeHHoro pa3perueHr,rr AlrpeKTopa v roJrbKo
cneqn€ulbHo-yrloJlHoMoqeHHbrM nr4rlaM npv Hanvl],uv y Hr{x cooTBeTcrByroulefo
rrzcbMeHHofo 3anpoca.

8.9. JIz.IHrte AeJIa MoryT BbrAaBarbcf, Bo BpeMeHHoe [oJrb3oBaHr,re c
c o 6mo4enz ela rp e 6 osaHurir K uep eAaqe nep coH anbHbrx AaHHbrx o 6yuaroq uxa fl..

8.1O.BpevreHHoe noJlb3oBaHr4e JrrarrHbrM AenoM BHe rroMeuleHufi, B Koropbrx
xpaHtrcf, rIlqHble AeJIa, p€Bperuaercf, ToJrbKo B LrcKrroqvreJlbHblx cny.raxx(4lr
rrpr4HflTr4fl p erue nzfi Ar4p eKTopoM, 3 aM e crrrre Jr eM 4zp exrop a).


